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ABSTRACT

Due to concerns that its policy on class repetition
was not promoting student success, California's College of the
Canyons (CoC) undertook a project to analyze student course-taking
patterns and make recommendations to modify the policy. Existing
college policy did not follow Section 58161 of the State Educational
Code that allows colleges to claim students only twice (i.e., the
first time in the class and one repeat) for state apportionment. Data
on CoC students who repeated classes in spring 1995 indicated that
90% of a random sample needed only one repetition to remove an
unsatisfactory grade and that the average number of repetitions was
1.2. Therefore, revising the college policy to limit the number of
repetitions to two should be sufficient to allow for student success.
I= ~ddition, the following should be concidsrad: £1) a petition -~
process for course repetition should be developed in conjunction with
the Academic Senate; (2) a grace period should be established before
any change to adequately notify students; and (3) if a limitation is
imposed, it should be done through a computer block at the point of
registration. Appendixes provide the college's repetition policy,
Section 58161 of the State Code, sample repetition policies from
eight area colleges, a position paper on changing the college's
repetition policy, minutes and memorandums from related meetings, and
sample transcripts for repeating students. (HAA)
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During Spring 1995, the Dean of Student Services, the Academic Senate and
College Council began a dialogue on a course repetition policy. This project was
undertaken with the goal of providing additional information and analysis to this
ongoing discussion.

College staff are concerned that our current policy is not promoting student
success, and is also preventing prepared students from entering impacted classes.
Additionally, our computer services department must, each semester, remove
students from apportionment reports if students are not explicitly allowed to repeat
a course. This analysis will first discuss revised Educational Code Section 58161
-- the policy of course repetition due to an unsatisfactory grade. Second, the issue
of course repetition and W's will be investigated. Third, a brief comment will be
made regarding repeatable classes.

Course Repetition For Academic Renewal
The current College policy for course repetition for unsatisfactory grades is:

"Courses may be repeated for purposes of academic renewal or
improvement without regard to where or when the course was
originally completed if the grade of record is D, F, INC or NC (no
credit). " (See Appendix 1)

It is important to note that Education Code Section 58161 was revised in June
1994 to include the following statement "The attendance of students repeating a
course as authorized by this subsections may be claimed only once for state
apportionment." (See Appendix 2) There are several interpretations for this
phrase. Under the most beneficial interpretation, the College should not claim
money for those students who enroll for a third time in a course for which they
have two unsatisfactory grades.

Recommendation 1: The Dean of Student Services update the College catalog
and other relevant publications to reflect the revised Education Code Section
58161.




This has led Glendale College, Cabrillo College, any several other colleges (See
Appendix 3) to limit enrollment for students with two unsatisfactory grades to
those who meet one of the exceptions listed in Section 58161. If we decided to
follow the lead of other colleges, initially it would affect approximately 180
students of our approximately 6000 students(of which 65 would have been
affected by a "three enrollment policy").

Recommendation 2: The College develops a policy that prevent students from
enrolling in classes that they have been awarded two unsatisfactory grades
(D,F,or NC), unless they meet one of the exemptions in Title 5 .

Course Repetitions-- Withdrawals & Unsatisfactory Grades

Currently the College has no limit how on many times a student may repeat a class
to alleviate substandard work or due to withdrawals. The first section of this
report deals with a student who receives two unsatisfactory grades. However, it
does not address the problem of repeated course withdrawals combined with
unsatisfactory grades. In considering the option of limiting students to one, two
or three repetitions of a course to remove an unsatisfactory grade or due toa W,
the following data was gathered.

Upon reviewing the history of course grades for the approximately 1750 students
enrolled in math classes for Spring 1995, a disturbing pattern emerges for forty
students (2.3%). (See Appendix 4 for a sample). These students have many
course repetitions with out success (including a student who received only one
passing grade in sixteen attempts). Of these forty students, I examined twenty
transcripts and observed the following;




Table 1

Students Enrolled In The Same Mathematics
Course For At Least Fourth Time, Spring 1995

Number of
Student # F&NC* W Semesters
Student 1 10 10 9
Student 2 10 15 8
Student 3 4 6 7
Student 4 6 8 6
Student 5 6 34 10
Student 6 1 10 9
Student 7 11 8 10
Student 8 5 16 10
Student 9 3 11 8
Student 10 0 11 5
Student 11 9 14 9
Student 12 6 12 8
Student 13 8 14 8
Student 14 6 10 9
Student 15 5 2 3
Student 16 8 5 6
Student 17 4 12 7
Student 18 13 3 4
Student 19 2 3 3
Student 20 0 8 8
Totals 195 212 147
Averageper 1.3 1.5

student per semester

These data (and transcripts) indicate that students doing poorly in math are also
doing poorly in other areas as well. These students are "at risk" and probably need
comprehensive guidance from more than an academic instructor.

* The number of Fails and Withdrawals is for all academic course work.
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At the end of Spring 1995, 45 students petitioned to have an unsatisfactory grade
removed from their transcript based on successfully completing the course(s). The
following data is based on twenty five randomly chosen students who successfully
repeated a course for a higher grade.

Table 2

Students Who Successfully Repeated A Course To
Remove An Unsatisfactory Grade During Spring 1995

"Number of

Student # w Semesters Repetitions It Took
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It is clear from Table 2 that it takes most student one repetition to remove an
unsatisfactory grade (43 of 45 or 96%). It appears that allowing a student three
attempts (two repeats) at a course should be sufficient to allow for success.

I reviewed the other 20 individuals who successfully repeated a class, and two of
them are of interest. One student completed Speech 105 on her fifth attempt. The
other student was successful on her fourth attempt at Differential Equations (it
took her four attempts to pass Calculus 3 and six attempts to pass Calculus 2).

Discussion of Findings

The College is in the process of reviewing the course repetition--academic renewal

policy. It is clear to the author that our current policy needs some refinement.
Consider the following:

e we are not in compliance with Section 58131 of the California Education
Code;

» of forty math students who were repeating the class for the fifth time,
only one was successful;

» of the forty-five students who successfully repeated a class, only two had

enrolled for the fifth time and the average number of repetitions was
1.2.

With this information , the following should be considered:

1) a petition process be developed in conjunction with the Academic Senate.
Several faculty members have suggested that this process require their
input and possibly requiring the student sign a contract (requiring lab
time, special attendance, study skills, limit on units taken and outside
work, etc.-- assurance that the student is serious and has realistic
expectations). This contract might be highly advisable for students on
academic probation, if not for all students W1sh1no to enroll in a class for
the third or fourth t1me

2) how many students will be affected? If we allow only one repetition
(including "W'"s, the petition process has the potential to overwhelm the
new telephone registration process. Allowing three attempts (two
repeats) would impact approximately 80 students per semester (without
intervention, we would expect about 10-20 to be successful). Allowing




four attempts (three repeats) would affect approximately 40 students per
semester (without intervention, we would expect only a couple to be
successful); E

3) there be a "grace period" so that student can be adequately notified
through the Canyon Call, instructor disseminated information (perhaps
attached to course syllabi), and the new policy will be in 1996-97
catalog. It will also allow us to avoid adding confusion with the start-up

‘of telephone registration. Recommended earliest implementation: Fall
1996 or Spring 1997.

4) if a limitation is imposed, it be done through a computer block at the point
of registration. The mechanics of enrolling and allowing the students "x
number of days to be approved" will need to worked out.

Ideally, the process should be diagnostic, educational, enforceable, and not overly
burdensome to the students or the College staff.

Recommendation 3: Dean of Student Services and the Academic Senate
recommend a course repetition policy to the Board of Trustees in the Fall 1995
semester for implementation during the 1996-97 academic calendar.

Course Repetition For Courses That Are Repeatable

There seems to be some confusion about which courses are repeatable (up to a
maximum three times) and which are only to be taken for credit once. Currently
the Director of Computer Services has to remove any suspected cases from
apportionment reports.

Recommendation 4: The Instruction Office and the Director of Computer
Services identify which courses are repeatable and ensure the correct information
is available in the Catalog and in the College's MIS.




APPENDIX

COC Policy
Section 58161 -- Education Code, Revised June 1994
Sample of Other Colleges' Policy
Sample of History of Math Grades
Transcripts --Unsuccessful Students-- four
-- Successful Students-- forty
Dean Hisayasu Draft Document
College Council Minutes
Memos From Ken Stevens

Data Not In Appendix

History of Math grades For Students Enrolled in Math for Spring 1995
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ACADEMIC RENEWAL

Course Repetition

1. Courses may be repeated for purposes of academic
rencwal or improvement without regard to where or
when the course wasoriginally completed if the grade
of record is D, F, INC or NC (no credit). When
courses arc repeated successfully, as outlined above,
the higher grade will be used in computation of the
grade point average. Credit will not be duplicated in
cases of repetition of courses where credit has already
been earned or where credit has been allowed for a
higher level course. A student having earned a grade
of A, B, C or CR (credit) in a course will not receive
additional credit or grade points upon rcpeating a
course.

2. Courses may be repeated when the College finds that
the student’s previous grade is, at lcast in part, the
result of extcnuating circumstances. Extenuating
circumstances are verified cascs of accidents, illness
or other circumstances beyond the control of the
ctudent.

3. Courses may be repeated when the College has deter-
mined that there has been a significant lapse of time
since the student previously took the course.

4. Generally, other than as outlined above, courses may
not be repcated unless expressly authorized in the
catalog and only if the students are gaining an ex-
panded educational experience for one of the follow-
ing reasons:

a. Skills or proficiencics arc enhanced by super-
vised repetition and practice within class peri-
ods.

b. Active participatory expericnce in individual
study or group assignments is the basic means by
which lcaming objcctives arc attained.

Individual course descriptions should be referred to for
information on the repealability of a specific course.

Academic Renewal Without Course Repetition

In certain cases and within the guidelines outlined below
students may petition for alleviation of previously recorded
substandard academic performance, which is not reflective
of a student’s demonstrated ability.

A student’s recently demonstrated performance may be
quitc satisfactory, but his/her cumulative grade point aver-
age may be greatly affected by poor grades earned during an
carlier period when undefined educational or career goals as
well as personal difficulties inhibited demonstration of his/
her academic potential. In these cases, current “satisfactory’
performance may not be sufficient to ensure “normal” ad-
vancement to current educational goals. A and B grades
must therefore be carned to offset D’s and F's eamcdinan
carlier period of time. Frequently, such a student must take
cxcess units simply to raise the grade point average to mest
the minimum standard.

In many cascs, course repetition is not always appropriate
especially when academic and career goals have changed
since the original poor performance occurred. Inothercases
course requirements may have been updated since the sub-
standard work occurred making repetition inappropriate.

College of the Canyons acknowledges these difficulties and
has adopted the following guidelines for petition of allevia-
tion of previously substandard course work.

1. Up to two semesters (three quarters) of previous
course work taken at any college may be disregarded
from all considerations associated with grade point
averages and associate degree requirements.

2. ' Five ycars must have clapscd since the most recent
woik to be disregarded was completed.

3. A minimum of 12 semester units has been completed
at College of the Canyons with no grades below C.

" 4, Subject credit will be allowed for work completed
satisfactorily during disregarded terms.

5. The pcrmanent academic record shall be annotatedin
such a manner that units attempted, units earned and
grades reccived will be disrcgarded but that all work
remains legible, ensuring a true and complete am-
demic history.

Course Repetition forms and Academic Renewal Petitiomf

are available in the Admissions and Records Office.
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History
1. Adoption of section submitted to OAL for printing only pursuant to Govern-
ment Code section 11343.8 (Register 91, No. 23).

§ 58142. Required Time for Maintalning Colieges During
Preceding Flscal Year; Withholding of
Apportlonment upon Fsllure to Comply.

(a) Nocommunity college district, other than one new]y formed, shall,
except as otherwise provided in this article, receive its full apportionment
from the State School Fund unless it has maintained the colleges of the
district for at least 175 days during the next preceding fiscal year.

(b) For the purposes of this article, the Board of Governors shall estab-
lish standards to determine whether the districts maintained the colleges
of the district for at least 175 days during the next preceding fiscal year.

(c) If a community college district fails to maintain its colleges for the
required 175 days, the Board of Govemors shall withhold from that dis-
trict’s apportionment the product of 0.01143 times the district's appor-
tionment for each additional day the district would have had to maintain

_its colleges in order to meet the requirement prescribed by this section.

This subdivision shall apply retroactivelyto fiscal year 1975-76 and each

fiscal year thereafter.

NoTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:

Section 70901, Education Code.

History

1. Adoption of section submitted to OAL for printing only pursuant to Govern-
ment Code section 11343.8 (Register 91, No. 23).

§58144. Newly Formed District.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
History

1. Adoption of section submitted to OAL for printing only pursuant to Govern-
ment Code section 11343.8 (Register 91, No. 23).

2. Repealer filed 5-15-93; operative 6-4-93 (Register 93, No. 25).

§ 58146. District Unable to Maintaln School for Prescribed
Time; Full-Time Equlvalent Student Materially
, Decreased.

(a) A district which is prevented from maintaining its schools during
a fiscal year for at least 175 days because of fire, flood, or epidemic, or
because of any order of any military officer of the United States or of the
state lo meet an emergency created by war, or of any civil officer of the
United States, of the state, or of any county, city and county, orcity autho-
rized to issue such order to meet an emergency created by war, orbecause
of other extraordinary conditions, or because of the inability to secure or
10 hold an instructor, or because of the illness of the instructor, which fact
shall be shown to the satisfaction of the Board of Governors by the affida-
vits of the members of the goveming board of the district, shall receive
the same apportionment from the State School Fund as it would have re-
ccived had it not been so prevented from maintaining school for at least
175 days.

(b) Where a community college in a district maintaining more than one
community college is closed for a part of a term by order of a city or
county board of health or of the State Board of Health, or because of fire,
flood. impassable roads, epidemic, or other emergency, or by an order
provided for in (a), the full-time equivalent student of the community
college shall be estimated separately, as provided in (c), and added to the
full-time equivalent student of the other community colleges of the dis-
trict.

(c) Whenever the full-time equivalent student of any district during
any fiscal year has been materially decreased during any fiscal year be-
cause of:

(1) fire,

(2) flood,

(3) impassable roads,

(4) an epidemic,

(5) the imminence of a major safety hazard as determined by the local
law enforcement agency,
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(6) a strike involving transportation services to students provided by
a nonschool entity, or

(7)an order provided for in (a), such fact shall be established to the sat-
isfaction of the Board of Govemors.by affidavits of the members of the
governing board of the district. The funding workload measures of the
district for the fiscal yegr shall be estimated by the Board of Governors
in such manner as to credit to the district from the State School Fund ap-
proximately the total which would have been credited to the district had
the emergency not occurred or had the order not been issued. The provi-
sions of this Section shall apply to any funding workload measure which
occurs during any part of a fiscal year.

NoTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
History
1. Adoption of section submitted to OAL for printing only pursuant to Govern-
ment Code section 11343.8 (Register 91, No. 23).

2. Editorial correction of printing error in subsection (c) (Register 91, No. 43).

3. Amendment of subsections (a), (¢). and (c)(7) filed 10-25-91; operstive
11-24-91 (Register 92, No. 9). .

4. Amendment of section heading and text filed 9-6-94; operative 10-6-94. Sub-
mitted to OAL for printing only pursuant to Education Code section 70901.5
(Register 94, No. 38).

§ 58148. Lost or Destroyed Records.

NotE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
History
1. Adoption of section submitted to OAL for printing only pursuant to Govern-
ment Code section 11343.8 (Register 91, No. 23).

2. Repealer filed 10-25-91; operative 11-24-91 (Register 92, No. 9).

§ 58180. Noncredit Course Funding.

'(a) Only those noncredit courses which are eligible for funding pur-
suant to Section 84711 of the Education Code may be claimed for pur-
poses of state apportionments.

(b) The provisions of Education Code Sections 8538 and 84500, and
sections 58051, 58051.5and 58130 of this chapter also apply in determin-
ing whether a noncredit course is eligible for funding.

NoTtE: Authority cited: Sections 66700, 70901 and 78401, Education Code. Refer-
ence: Sections 8538, 70901, 84500 and 84711, Education Code.
History

1. Amendment of subsection (a) filed 3-7-85; effective thirtieth day thereafter
(Register 85, No. 10).

2. Amendment of subsection (b) and NoTE filed 5-15-93; operative 6-4-93 (Reg-
ister 93, No. 25).

§ 58161. State Apportionment for Course Repetition.

(a) Except as specifically authorized by statute or by this section, no
state apportionment shall be allowed for the attendance of a student in a
course in which the student has previously received a grade from the dis-
trict.

(b) State apportionment may be claimed for the attendance of a student
in a course in which the student has received a grade only if:

(1) The student is repeating the course to alleviate substandard work
which hasbeen recorded on the student s record. The term “substandard"
shall be defined as course work for which the grading symbol “D,” “F,"
or “N/C” has been recorded: or

(2) Thedistrict finds that the student s previous grade is, at least in part,
the result of extenuating circumstances. Extenuating circumstances are
verified cases of accidents, illness, or other circumstances beyond the
control of the student; or

(3) The districthas determined thata student should repeata course be-
cause there has been a significant lapse of time since the student previous-
ly took the course.

The attendance of students repeating a course as authorized by this
subsection may be claimed only once for state apportionment.

(c) State apportionment for repetition of courses not expressly autho-
rized by this section may be claimed upon approval of the Chancellor in
accordance with the following procedure:

(1) The district must identify the courses which are to be repeatable,
and designate such courses in its catalog.

11
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(2) The district must determine and certify that each identified course
is one in which the course content differs each time it is offered, and that
the student who repeats it is gaining an expanded educational experience
for one of the two of the following reasons:

(A) Skills or proficiencies are enhanced by supervised repetition and
practice within class periods; or

(B) Active participatory experience in individual study or group as-
signments is the basic means by which leaming objectives are obtained.

(3) The district must develop and implement a mechanism for the
proper monitoring of such repetition.

The attendance of students repeating a course pursuant to this subsec-
tion, when approved by the Chancellor, may be claimed for state appor-
tionment for not more than three semesters or five quarters.

NoTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
HisTory
1. g;w section filed 8-25-83; effective thirtieth day thereafier (Register 83, No.
)

2. Amendment of subsections (b)(2), (c)(1)=(2) and NOTE filed 5-15-93; opera-
‘tive 6~4-93 (Register 93, No. 25).

§ 58162. Intercoileglate Athletics.

(a) State apportionment may be claimed for the attendance of students
enrolled in approved courses of intercollegiate athletics otherwise eligi-
ble for state assistance.

(b) State apportionment for students in courses of intercollegiate ath-
letics shall not be claimed for more than 175 hours of attendance for each
enrolled student in each fiscal year for each sport in which the student par-
ticipates.

NoTe: Authority cited: Sections 66700 and 70901, Educauon Code. Reference:
Section 70901, Education Code.

HisTory
1. Amendment of NOTE filed 5-15-93; operative 6-3-93 (Register 93, No. 25).

§ 58164. Open Entry/Open Exit Courses.

(a) The term “open entry/open exit courses” refers to courses in which
students may enroll at various times, which studentsmaycomplete at var-
ious times or at varying paces, and for which students may receive vary-
ing credit. Open entry/open exit courses may be conducted with or with-
out regularly scheduled hours.

(b) Full-time equivalent student of students enrolled in open entry/
open exit courses shall be computed pursuant to the provnsnons of Subsec-
tion (e) of Section S8003.1.

(c) State apportionment for the attendance of students in open entry/
open exit courses shall not be claimed for more than two times the class
hours normally required to complete the course as determined by the dis-
trict governing board.

NoTe: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.

History
1. Amendmentof subsection (b) and NOTE filed 5-15-93; operative 6-4-93 (Reg-
ister 93, No. 25).

2. Amendment of subsection (b) filed 9-6-94; operative 10-6-94. Submitted to
OAL for printing only pursuant to Education Code section 70901.5 (Register
94, No. 38).

§58166. Field Trips.

(a) State apportionment may be claimed for the attendance of students
in courses which include a field trip or excursion pursuant to section
55450.

(b) State apportionment for the attendance of students in courses which
include a field trip or excursion shall not be claimed for more than forty-
eight hours per unit of credit eamed. No more attendance may be claimed
for a field trip or excursion than if the class were held on campus.

Norte: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
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HisTory

1. Amendment of subsection (a) and NOTE filed S-15-93; operative 6-4-93 (Reg-
ister 93, No. 25).

§$ 68168. Tutoring.

" Tutoring, when provided by the college, shall be considered a method
of instruction that involves a student tutor who has been successful in a
particular subject or discipline, or who has demonstrated a particular
skill, and who has received specific training in tutoring methods and who
assists one or more students in need of special supplemental instruction
in the subject or skill. Student attendance in tutoring is eligible for appor-
tionment only in a noncredit course offered under the provisions of Edu-
cation Code section 84711(a}2).

NotE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
HisTory
1. New section filed 12-17-84; effective thirtieth day thereafler (Register 84, No.
S1).

2, Ame;:ment of section and NOTE filed 5-15-93; operative 6-4-93 (Register 93,
No. 25).

§58170. Apportionment for Tutoring.

Apportionment may be claimed for individual student tutoring only if -
all the following conditions are met:

(a) The individual student tutoring is conducted in a designated leam-
ing center.

(b) The designated leamning center is supervised by a person who meets
the minimum qualifications prescribed by Section 53415.

(c) All tutors successfully complete a course in tutoring methods and
the use of appropriate written and mediated instructional materials and
which includes supervised practice tutoring. This requirement may be
waived by the chief mstructional or student services officer on the basis
of advanced degrees or equivalent training. All tutors shall be approved
by a faculty member from the discipline or disciplines in which the stu-
dent will tutor.

(d) All students receiving individual tutoring are enrolled in a noncred-
it course carrying Taxonomy of Programs number 4930.09, which is en-
titled “Supervised Tutoring.”

(e) Students are assigned to the Supervised Tutoring course by a coun-
selor or an instructor on the basis of an identified learning need.

(f) An attendance accounting method is established which accurately
and rigorously monitors positive attendance.

(g) Student tutors maybe remunerated but maynot be granted academ-
ic credit for tutoring beyond that stipulated in (c) above.

(b) The district shall not claim state apportionment for tutoring ser-
vices for which it is being paid from state categorical funds.

NoTE: Authority cited: Sections 70901 and 84500, Education Code. Reference:
Sections 70901, 84500 and 87356, Education Code.

History

1. r;ew section filed 12-17-84; effective thirtieth day thereafier (Regmer 84,No.
1)

2. Al\mendmem filed 3-7-8S; effective thirticth day thereafter (Register 85, No.
0).

3. Amendment of subsections (b), (¢) and NOTE filed 5-15-93; operative 6-4-93
(Register 93, No. 25).

4. Amendment of subsections (b), (c), (¢) and NOTE filed 10-5-93; operative
11-4-93. Submitted to OAL for printing only pursuant to Education Code sec-
tion 70901.5 (Register 93, No. 42).

§$58172. Leaming Assistance.

Attendance for supplemental learning assistance when offered as part
of a course shall be reported for state apportionment only when such ac-
tivity is required of all students and is offered during scheduled course
hours; or when offered in a related laboratory course which is required
of all students and which meets standards for apportionment.

NoOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
History
1. New section filed 12-17-84 effective thirtieth day thereafier (Register 84, No.
S1).

Register 94, No. 38: 9-23-94
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8. Six units of elective credit will be granted to any student
who establishes that he/she has completed at least one
year of active duty in the armed services or the Peace
Corps.

9. Up to ten units per subject area will be granted to stu-
dents who earn scores of 3, 4, or 5 on Advanced Place-
ment examinations given by the College Entrance
Examination Board.

REPETITION OF COURSES

Except for the following specified cases, repetition of courses
at Cabrillo College will not be allowed. One of the following
conditions must be present for the repetition to be allowed.

1. A student may repeat a course in which a substandard
grade was received. Substandard grade is defined as
D, F, or NC. The grade and credits earned in the sec-
ond enrollment shall be used exclusively in determin-
ing the grade points earned for that particular course.

2. A student may repeat a course if:

a) Under special circumstances or if a significant lapse
of time has passed since a course was completed, a
student may request to repeat a course for which a
satisfactory grade has been recorded (A, B, C, Cr).
This repetition will be permitted with written per-
mission of the Superintendent/President or his or
her designee. Grades awarded for courses under
these circumstances shall not be counted in calculat-
ing a student’s grade point average. A course may
be repeated only once.

b) There has been a significant lapse of time since the
beginning of the last semester of enrollment in the
course. e

Grades awarded for courses repeated under the above cir-
cumstances shall be entered on the student’s record and the
previous grades and units will be disregarded in the computa- -
tion of grade point averages. A course may be repeated only
once. —_

3. In special circumstances a student may request to repeat
a course for which a satisfactory grade has been re-
corded. This repetition will be permitted with written
permission of the Superintendent/President or
her /his designee. Grades awarded for courses re-
peated under these conditions shall not be counted in
calculating a student’s grade point average. A course
may be repeated only once. '

4. The college shall identify courses in the catalog that are
repeatable up to a maximum of three times beyond the
first enrollment on the basis that the course content dif-
fers each time it is offered, and that the student who re-
peats it is gaining a expanded educational experience
for one of the following reasons:

a) Active participatory experience in individual or
group assignments is the basic means by which
learning objectives are obtained.

b) Skills or proficiencies are enhanced by supervised
repetition and practice within class periods.

5. Course repetition limitations are applied per course in
visual and performing arts disciplines if the course is
in the transfer curriculum. For all other activity

Q

courses, the repetition limitation applies to the subject
matter.

6. Repetition is permitted to meet the requirements of Sec-
tion 504 of the 1973 Rehabilitation Act, 29, U.S.C. Sec-
tion 794.

7. In determining transfer of student credits, course repeti-
tion policies implemented by other accredited colleges
will be honored.

When course repetition occurs, the permanent academic re-
cord shall be annotated in such a manner that all work remains
legible, insuring a true and complete academic history. Addi-
tionally, courses may be repeated for credit after a student has
received a grade of “C” or better if one of the following condi-
tions occurs: '

1. Asignificant lapse of time (two or more years) has oc-
curred from the beginning of the last semester of en-
rollment in the course or from the beginning of the last
semester of enrollment in the last course taken in a re-
peatable series. Repetition shall be permitted only
upon petition of the student and with written permis-
sion of the district superintendent or authorized repre-
sentative. Any such additional repetition can occur
only once per course.

2. The course is required for recertification or rehcensmg
every two to four years as determined by an outside

agency.

Credit for Courses Taken Previously

No student shall be allowed to earn unit and grade credit for
acourse in which he/she has previously earned academiccredit
(in an accredited high school, college, or university) unless the
course is considered repeatable at Cabrillo College.
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«Current educational objectives must be discussed with a
counselor, whose recommendation must be
included on  the petition.

«Under no circumstances may course work be discounted if
it has been granted to fulfill degree requirements.

« All grades will be recorded on the student’s permanent
record and transcripts. Specific grades that have been
discounted from the grade point average will, however, be
noted on the transcript.

ATTENDANCE

The college assumes that students will attend every session of
a class for which they are registered. If, however, attendance is
irregular, students may be dropped from a particular class. It is
_ nevertheless the responsibility of the students, and not the instruc-

__ Excessive absence is defined as the number of unexcused absences
that equal the weekly number of class meetings. For attendance
‘purposes, the college regards alaboratory session as the equivalent
of one class meeting.

Students may appeal for reinstatement in a class from which
they have been excluded because of excessive absences, by contact-
ing their counselor.

e Veterans who drop below the number of units required by the
. Veterans Administration for any reason during a semester, includ-
. ing being dropped from a class for excessive absences, will lose part
of their government assistance allowances.

NO SHOW

) Students who are not present at the first class meeting and are
* .. notin attendance at the beginning of the second class meeting, may
o g_,;,be dropped by the instructor as a “No Show".

WITHDRAWAL FROM CLASS (DROPS)

See “Grades of W” on page 27.

AUDITING COURSES

Students may not enroll in Cosumnes River College for the
purpose of auditing classes.

CATALOG RIGHTS

Students who maintain continuous enrollment in at least one
regular semester of a calendar year (Fall or Spring) at Cosumnes

for the purpose of meeting Associate Degree or Certificate require-
ments, may elect to meet the requirements in the CRC catalog in
effect at the time of first enrollment or at the time of graduation from

tors, to process a class drop card with the Admissions Office.

River College or the equivalent at any other college or university, '

Students who maintain continuous enrollment in at least one
regular semester at Cosumnes River College or another California
Community College or a California State University, for the
purpose of meeting transfer general education/breadth require-
ments, may elect to meet the requirements in the CRC catalog in
effect at the time of first enrollment or at the time of transfer to a
California State University.

CAMPUS TRAFFIC REGULATIONS

The college has posted both maximum speed limits and
designated parking areas. It is the responsibility of all students, staff
and visitors to observe and honor these traffic regulations. Viola-
tors will be cited.

CHANGE OF ADDRESS

Students must report a change of address immediately to the
college Admissions Office. The college cannot be responsible for
mail sent to the wrong address.

COURSE REPETITION

Generally each course may be taken only once. There are four
exceptions:

A student may repeat a course in which a substandard grade
was received. Substandard grade is defined as “D”, “F”, or
“NC.” The grade and credits earned in the second enrollment
shall be used exclusively in determining the grade points
earned for that particular course.

 The college finds that the student’s previous grade is, at least
in part, the result of extenuating circumstances. Extenuating
circumstances are verified cases of accidents, illness, or other
circumstances beyond the student’s control. Grades awarded
for courses repeated under this circumstance shall not be
counted when calculating a student’s grade point average.

e The college recommends that a student repeat a course because
there has been a significant lapse of time since the student
previously took the course. Grades awarded for courses
repeated under this circumstance shall not be counted when
calculating a student’s grade point average.

« Courses designated as “repeatable” are those listed as such in
the college catalog and are designed to enhance students’
skills or performances through supervised repetition.

UNIT LIMITATION

Students’ course programs usually average 15 units per se-
mester. This indicates that students normally spend 45 hours per
week in preparing for and attending classes. The college recom-
mends that students carry no more than 18 units during a given
semester. Students planning to carry more than 18 units must
confer with their counselor.

UNIT LOAD

Twelve (12) units is considered full-time, nine (9) units is 3/4
time, six (6) units is half time. Full-time for summer session isa
1oad of six (6) units.

CRC.
" COSUMNES RIVER COLLEGE 1994-1995
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Scholastic Information and Regulations

thereof may be withheld from any student or former student who has not made
satisfactory arrangements to meet his or her financial obligation to the District. When,
in the judgment of the District, the financial obligation has been satisfied, college

"services will be reinstated.

COURSE REPETITION

Repetition of courses is subject to, iﬁe following coqditions:

1. A course may be repeated once only when the grade received was substandard (“D,”
“E” or*“NC”) or when a grade of “W™ has been recorded. In instances where students
may not repeat a course as aresult of receiving one or more “W grades, such students
shall request waivers by petitioning to the College Petitions Committee. Such waivers
shall be based on extenuating and verifiable circumstances which required the student
to withdraw from the course. - ' '

2. In computing the grade-point average of a student who repeats with a “D”’ gﬁde or

better a course in which a “D” or “F” grade was received, only the most recently
earned grade and grade points shall be used. After completion of a course, students
should petition to have the Course Repetition Policy applied to their academic
records. Nevertheless, the original grade on the academic record shall not be changed
or eradicated. .

3. Students may repeat courses in which they received grades of “A”,“B”, “C”or“CR”
if it has been determined by the College Petitions Committee that a significant lapse
of time has occurred since the student previously took the course. No additional units
attempted or grade points are allowed for the repeated course.

4. Repetitions are permitted in specific classes in which skills or proficiencies are
enhanced through supervised repetitions and practices, or where active participating
experience in individual study or group assignments is the basic means by which
learning objectives are achieved. Catalog descriptions of courses in which repetitions
are permitted will include the number of repetitions permitted and/or the maximum
number of units that may be earned through repetition. In no case may a course be
repeated more than three times.

CREDIT FOR ADVANCED PLACEMENT-EXAMINATIONS

Glendale Community College recognizes the high level of achievement of the student
who has successfully completed one or more Advanced Placement Examinations
(completed at the secondary school level) as authorized by the College Entrance
Examination Board (CEEB) and shall award credit based upon the criteria established by
the college. Credit will be granted for a grade of 3, 4, or 5 (from a scale of 1 to 5). This
credit is granted for degrees and certificates at Glendale Community College only.
Students transferring to other colleges and universities should check with the receiving
institution as to the awarding of credit.

PR
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EXTENDED LEAVES OF ABSENCE

Any continuing Grossmont College student who is eligible to
register may maintain his/her registration priority during an
absence of one semester by taking an official leave of
absence. The student may apply for such a leave at the office
of Admissions and Records through the end of the second
week of classes. No fee will be charged. The student may
take no more than two such leaves, consecutively or
separately, while enrolled at Grossmont College.

EMERGENCY LEAVES OF ABSENCE

Emergency leaves of absence may be requested for periods
not to exceed five days if the student presents satisfactory
reasons and secures advance approval from instructors.

‘Instructors will be asked to give make-up assignments for all

work if the leave of absence petition is approved. Under no
circumstances will emergency leaves be granted at the end
of the semester when finals would be missed or course
requirements not fulfilled. Students desiring leaves should
contact the Student Health Services Office.

PREREQUISITES

000800000000000000.00.000000

Prerequisites are defined as skills necessary to succeed in a
particular course. Prerequisites may include but are not
limited to competency in reading, writing and math.

The term prerequisite also includes corequisites, which
require a student to concurrently enrol! in one course as a
condition of enrollment in another course.

Advisory on recommended preparation is a condition of
enroliment that a student is advised, but not required, to meet
before or in conjunction with enroliment in a course or
educational program.

All courses shall be open for enroliment to any student who
has been admitted to the college, except that students may
be required to meet necessary and valid prerequisites. In
addition, the District may also limit enroliment in a course
based on health and safety considerations, facility limitations,
or legal requirements imposed by statute or regulations.

The prerequisite will be waived by the Vice President of
Academic Affairs for any.student who challenges the
prerequisite pursuant to Title 5, 55201, (f), (1-6) and accepts
the responsibility for entering a course for which he or she
may not be prepared.

Students wishing to challenge prerequisites for any other

reason should do so using the Student Due Process

Procedures listed in this publication.

PROBATION AND
DISQUALIFICATION

0000.0000000.0000.00'0..0.0..0
Grades earned at other schools prior to admission to Grossmont
College shall not be considered in determining probationary
status. Probation and disqualification status is part of a
student's official record and will appear on the transcript.

PROBATION
1. Academic Probation

Any student whose scholarship falls below 2.0 in courses
receiving letter grades for work attempted at Grossmont
College shall be on academic probation.

2. Progress Alert

_Any student who has enrolled in a total of at least 12
semester units at Grossmont College shall be placed on
probation when the student’s cumulative units indicates 50
percent or more units of W, I, or NC.

3. Removal from Probation

a. Any student placed on academic probation shall be
removed from probation when the cumulative grade
point average at Grossmont College has improved to
2.0.

b. Any student placed on progress alert shall be removed
from probation when the cumulative units of W, |, or NC
recorded are less than fifty percent of the total units
attempted.

DISQUALIFICATION -

Any student disqualified from a college within the Grossmont-
Cuyamaca Community College District may not attend any
college within the District during the next consecutive
semester. The student may, however attend summer
intersession.

Disqualified students lose continuing student status and will
be subject to catalog requirements in effect at the time they
resume their studies.

1. Academic Disqualification

Any student on academic probation whose semester
grade point average falls below 2.0 shall be academically
disqualified. Any student on academic probation whose
semester grade point average equals or exceeds 2.0 but
whose cumulative grade point average for all units
attempted remains below 2.0 shall be continued on
probation.

2. Lack of Progress Disqualification

Any student who is on progress alert and whose semester
work indicates 50 percent or more units of W, 1, or NC, will
be disqualified. Any student on progress alert whose
semester work indicates fewer than 50 percent units of W,
I, or NC but whose cumulative records show 50 percent or
more units of W, |, or NC will be continued on progress
alert. :

REINSTATEMENT

Any student believing to be unjustifiably disqualified may file a
petition with the Admissions and Records Office requesting
that such disqualification be reconsidered.

REPETITION OF COURSES

008 COLOBAOBOBOPEGNBOEZOO6008S
A student is not obligated to repeat a course which he/she
has failed unless it is a course required for graduation, or for
transfer, or is a prerequisite to another required course.

SUBSTANDARD WORK

1. A student may repeat any course in which a substandard
final grade ("D", “F" or NC) was earned. A course may be
repeated only once under this policy.

2. Upon completion of a repeated course, the original grade
will be annotated and removed from the cumulative totals
on the permanent record card in such a manner that all
work remains legible, insuring a true and complete
academic history. Only the last grade wili be included in

.. determining GPA and academic standing, and only those




units will be counted toward graduation. No assurance
can be provided that repeated course(s) will be treated in
this manner by other institutions.

SPECIAL CIRCUMSTANCES
A student may not repeat a course in which a grade of *C” or
higher was earned except by petition under extenuating
circumstances. If such circumstances do exist, the grade
earned in the repeated course shall not be counted in .
calculating the student's GPA.

REMEDIAL COURSE LIMIT

000000OO..“OO..0.0..OOQ..OGO
Students may not receive credit for more than 30 units of
remedial coursework. This limit shall not apply to the following
students: ‘
4. Students enrolled in one or more Courses of English as a
Second Language.

2. Students identified by a college in the District as having a
learning disability.

Students may be granted a waiver to the limitation upon
petition to a college in the District. Waivers will be granted
only when the student shows significant and measurable
progress toward the development of skills necessary for
college-level courses. Such waivers will be given only for a
specified period of time or for a specified number of units.

REVISION OF
REGULATIONS

6000000000000000000000000000
Any regulation adopted by the Governing Board of the
Grossmont-Cuyamaca Community College District shall have
the same force as a printed regulation in the catalog and shall
supersede any ruling on the same subject which may appear
in the printed catalog or official bulletin of the college.

UNIT VALUE &
STUDENT LOAD

0000@00030000900000000080000
A conyentional college unit of credit represents three hours of
the student's time each week for one semester: oné hour in
scheduled classroom lecture or discussion and two hours in
outside preparation. For laboratory, the college unit
represents three hours of work in laboratory or in comparable
experience under classroom supervision. Unit value may
differ in certain courses where work experience is involved.
The usual unit load for a college student per semester is 15-
16 units. No student will be allowed to register for more than
18.units in a semester at the time of registration. Exceptions
must be cleared through the office of the Dean of Counseling,
Student Development and Matriculation.

MINIMUM LOAD .
The college does not specify a minimum toad except when
the student desires to meet certain requirements such as:

4. Certification to the Department of Health, Education and
Welfare that the student is attending full-time.
Requirement: 12 or more units per semester, but a student
_should average 30 units per year.

2. The load requirements for Chapters 31, 32 & 34 (Veterans),

and for Chapter 35 (War Orphans & Widows)are: =
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Summer )
Calculated on an individual class basis. Contact the Veterans
Office on campus for detailed information.

3. Full-time load to maintain status as an “F-1 visa
international student. Requirement: 12 or more units per
semester. . o .

4. Eligibility to participate in Pacific Coast Conference
intercollegiate athletics. Requirement: 12 or more units in
courses for which NEW units of credit may be earned. .
Students should see Pacific Coast Conference and
Grossmont College regulations for additional requirements.

5. Eligibility to participate in student government as an office
holder or in intercollegiate activities other than athletics.

_ Requirement: seven Or more units during the semester of
participation. Students should consult the student
handbook or the Director of Student Affairs for additional
requirements.

WITHDRAWAL
FROM COLLEGE

00000000300000&0000000003009
A petition for withdrawal from the college may be secured
from the office of Admissions and Records. It is the
responsibility of the student, day or evening, to securé the
required signatures to be cleared of all obligations and to file
the withdrawal form with the office of Admissions and
Records. When this has been accomplished, the student will
be eligible for withdrawal.

In the event of a verified medical condition, which
necessitates complete withdrawal from college, the Student
Health Services Office should be contacted. Assistance will
then be given for a Medical Withdrawal.

WORK EXPERIENCE
REQUIREMENTS

00000&0.0._00060&0.000..0000.
The unit value for work experience or field experience is oné . .
unit for each five hours of work experience per week
completed during the course. The maximum work experience .
units allowable in one semester are four. In order to .
participate in Cooperative Work Experience Education, i
students shall be enrolled in either the parallel plan or the '
alternate plan as specified in Title 5, Section 55254.

PARALLEL PLAN
4. During regular semesters or quarters, students must enroll
in a minimum of seven units including Cooperative Work
_Experience Education. ) |
2. During summer sessions, students must enroll in one other
class in addition to Cooperative Work Experience
Education.

ALTERNATE PLAN

4. During regular semesters or guarters, concurrent
enroliment will be limited to one other class.

2. Students must earn at least seven (7) units of other class
work before re-enrolling under the alternate plan.
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4. Classes of less than 3 weeks in length - If the date of last
attendance is the first class meeting, the grade recorded
must be "NA" for never attended. If the date of last
attendance is between the first and last class meeting, the
grade recorded must be a "W". " A letter grade other than
"W" must be recorded if the student attends the last clas
meeting. . . :

*5. Classes meeting longer than a full semester (18 weeks) - If
the date of last attendance is within the first two weeks,
the grade recorded is an "NA". If the date of last attendance
is between the beginning of the third week and the end of
the week which represents 75% of the term length rounded
off to the nearest whole week, the recorded grade must be a
"W". After this time, a letter grade other than "W" must be
assigned based on the total course requirements. - "

For classes involving fractional weeks like the 5 1/2 week
summer session, use the next lower whole number (5 in
this example) and apply the above rule.

. 7. Students may petition for a "W" grade after the final limit
: for "W's" only for extenuating circumstances beyond the
control of the student, such as verified accidents or illness.
Petitions must -be reviewed and approved by the Grade
Review Committee.

Military Withdrawal - The grade of MW may be assigned
‘to students who are members of an active or reserve military
service and who receive orders compelling a withdrawal from
classes. Upon verification of such orders, the grade of MW may
be assigned at anytime from the beginning of the period that
<W's" may normally be assigned, through the end of the course.
vThe MW grade shall in no way adversely affect a student’s
ademic record. The MW grade shall not be counted in

completion ratip' or GPA calculations.
yrade Points .

= A system of grade points is used to determine a student's
standing for graduation or transfer. Grade points are assigned
¢ {0 the respective scholarship grades as follows: for each unit of
2% credit, the scholarship grade of "A" is assigned 4 points; "B", 3
2 points; "C", 2 points; "D", 1 point; "F", "0" points,

’Change. of Grades

A semester grade, once determined by the instructor and
.Teported, shall be final in the absence of mistake, fraud, bad
aith, or incompetency.

%, - A student who has been assigned a final grade which he
Believes to be incorrect may file a "Request for Change of
Grade” form obtained from the Office of Admissions and
f Records, All requests for grade change should be made by the
eNt, in writing, within two years after the end of the

ester in which the grade in question was earned. In the
Absence of the instructor, the request. shall be referred to the
de Change Committee. T . :

Open Entry/Open Exit Courses
Students completing 0-113/@ of the work or time required in
an open entry/open exit course: will be given an NA grade.
Students completing 12-74% of the work or time required will

ratio calculations. Students completing 75% or more of the
work or time required will be assigned the grade earned, i.e; A,
B,C,D,F,CR, or NC. The exception to this
Hw.
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When Grades are Awarded

If the last day of a scheduled class falls within a tenﬁ (fall,

_-spring, or summer), credit shall be awarded in the term in which
- the class ends. If the last day of a scheduled class falls between
terms, credit shall be awarded in the subsequently scheduled -

term unless prior arrangements are made through the
department offering the class. - : '

“Repetition of  Courses -

Credit courses that may be repeated fall into two

categories, those that may be repeated only once under certain
conditions and those that may be repeated up to three times
(meaning a course may be taken a total of four times).

A. All courses except those indicated in section C may be

repeated only once and only under one of the following
conditions: -

1. A course may be repeated provided that a grade of "D",
"F", or "NC" has been recorded;

or

2. A course may be repeated when a grade of "B", "C", or
"CR" has been recorded provided that the district finds
that the previous grade was the result of verified cases
of accidents, iliness or other circumstances beyond
the student's control. Students desiring to repeat a
course under this section must have prior approval
from the Grade Review Committee before enrolling in
the course. Application for such approval must be
made in writing to the Dean, Admissions and Records
and must be supported by documentation that will
verify the extenuating circumstances and must include
a statement from the instructor of record (or
department head if the instructor is not available)
indicating that the recorded grade was lower than it
might otherwise have been, had the extenuating
circumstances not arisen.

or

3. A course may be repeated when a grade of "A", "B",
"C", or "CR" has been recorded provided that a
" minimum of two semesters has elapsed since the
student took the course for all courses numbered 1-99
except for Directed Study, and one semester for all
courses numbered 100 or higher, excluding 600 band.
Students desiring to repeat a course under this section
must have prior approval from the Grade Review
Committee before enrolling in the course.
Application for such approval must be made in
writing to the Dean, Admissions and Records and
must be supported by documentation that will verify
that the student would benefit by repeating the course
in order to ensure that the student's knowledge is
current.

B. Unit credit is allowed only once. No credit nor grades

shall be allowed for unauthorized repeats. The grade for
the earlier course and the repeated course shall both be
recorded on the student’s permanent record, insuring a true
and complete academic history.

1. For all course repeats that are authorized under section
A.1, the grade of the repeated course, whether higher
or lower, will be used in lieu of the earlier course for
determining the grade point average.

18
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2. For all course repeats that are authorized under
sections A.2 or A.3, the grade of the earlier course,
whether higher or lower, will be used in lieu of the
repeated course for determrnrng the grade point

. average.

C. Certain courses may be repeated up to a maximum of three'
times for a total of four enrollments regardless of the
grades earned. These courses are identified in the college
catalog and in the schedule of classes. They include
courses in.which skills or proficiencies are enhanced by
supervrsed repetition and practice within class penods or
those in which active participatory experience in
individual study or group assignments is the basic means
by. which learning objectives are met. All grades earned
for the authorized repeats shall be counted toward the grade
point average and these courses are not subject to the
repeat rules of Section” A. These courses are designated
with a fixed course number followed by letters indicating
"the number of semesters the course may be taken for credit.

- The letters following the course number are not separated

by a hyphen. (Example: AB = 2 semesters, AC =

. semesters, AD = 4 semesters.) For example, Journalism
85AD may be taken a maximum of four times. All grades
and units earned in these types of courses are counted.

D. It shall be the student's responsibility to ensure that the
- repetition of a course is authorized by these regulations.
Any student who is determined to be repeating a course
when not authorized to do so shall be administratively
removed from the class and any fees or tuition paid may be
forfeited. Any grades or credit submrtted for unauthonzed
repeats shall be disallowed.- o

E. Credit by examination is not subject to the course
repetition rules.

F. Courses in the 600 number band (non-credrt courses) are
not subject to the course repetition rules.

G. If a student receives a "W", the course may be repeatcd.

H. It is the policy of the college to eliminate the earlier,
repeated course from the computation of grade point
average in the case described in section A.l. However, the
adjustment of cumulative grade point average to reflect
course repetition will only occur for course repeats in the
Fall 1990 semester and later. .

Academrc Renewal

The purpose of academic renewal is to allevrate a portion
of a student's prior substandard academic work ‘when such
performance does not reflect current demonstrated ability.
Students wishing to alleviate prior work must petition the
Dean, Admissions and Records, in writing. Academic renewal
will be applied only under the following conditions:

A. The student must have completed 45 units of work at Long
Beach City College with at least a 2.0 cumulatrve GPA
subsequent to the work to be alleviated.

B. Work to be alleviated shall be on a. semester (or term)
basis with "all work for the desrgnated semester to be
-ignored in determination of the requirements for
graduation including GPA, field of concentration, honors,
general education and units. Any work thus eliminated
which would otherwise meet a particular requirement will
have to be fulfilled by retaking a course or by other
legitimate means.
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C. A maximum of two semesters (or terms) may be thus
alleviated.

D. Academic renewal may be applred only at the trme of '

application for graduation.

E. Work to be alleviated must have been recorded at least ﬁve
years prior to the intended date of graduation.

F. All course work alleviated shall remain on the official

record. The transcript shall be appropriately annotated to -

indicate that academic renewal has been applied including
the specific semester(s) (or terms) that were eliminated..

Academic and Progress Probatlon

A student shall be placed on probatron whenever the
student's academic record indicates any of the following
conditions:

A. The student's grade point average falls below 2.0 (C) after

the student has attempted more than twelve units of credit
at LBCC.

B. After enrolling in a minimum of twelve units at LBCC the
student has completed fewer than one-half of the units.

C. After enrolling in a minimum of twenty-four units at
LBCC, the student has completed fewer tha.n two-thirds of
the units.

D. For purposes of sections B and C above, the grades of "W
and "NC" are ‘counted as incomplete work while grades of
A,B,C,D,F, and CR are counted as complete.

E. Any student on probation shall be reclassified as “satis-

factory" whenever the. cumulative grade point average
reaches or exceeds 2.0 (C) and the ratio of units-
completed to units-enrolled is one-half or better or two-
thirds or better based on the number of units mdrcated in B
or C above.

Academic and Progress Dismissal

A student on probation for at least two semesters and who
has not made up the deficienciés in the student's academic
record as outlined in the probation section shall be dismissed
from Long Beach City College, unless satisfactory progress is
indicated during the semester in which the dismissal would
normally occur. Satisfactory progress is deﬁned as follows:

A. If academic dismissal is involved, the student must attempt
at least 6 units during the semester with a grade pomt
average of at least 2.5. .

B. If a progress dismissal is involved, the student must enroll

in at least 6 units during the semester wrth a completron
ratio of at least .80 (four-fifths).

Academic dismissal shall occur only at the ‘end of the

Spring semester
Readmission After Dismissal

A student may be readmitted to the college only with the -~

approval of the Readmissions Committee.

A student approved by the committee is on probanon and
subject to further dlsmrssals in accordance with this polrcy .

i3
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Students must have achieved a grade—pomt-average of
2.5 In their last 15 semester units, or 2.0 in their last 30
semester units completed at any accreduted college or
unrversrty. and

. At least two calendar years must have elapsed from
the time the course work to be removed was com-
pleted. .

if the above conditions are met, academrc renewal shall
be granted, consisting of:

. Eliminating from consideration in the cumulatrve
grade-point-average up to 18 semester units of
course work, and :

« Annotating the student academic record indicating
where courses have been removed by academic
renewal action. Academic renewal act/ons are irre-
versible.

o

Graduation honors and awards are to be based on the '

student’s cumulative grade-point-average for all college
work attempted.

This policy is adopted for use in the Los Angeles Com-
munity College District only. Other institutions may differ
and students planning to transfer to another college
should contact that institution regarding its policy.

" Course Repetition

Course Repetition to Improve Substandard Grades
Students may petition for approval to repeat up to atotal
of 15 units in which substandard grades (less than *C,"
2.0) were awarded. Students may repeat thesame course
only once for this purpose.

Upon completion of a course repetition, the most recent
grade earned will be computed in the cumulative grade-
point-average and the student’s academic record so
annotated. No specific course or categories of courses
shall be exempt from course repetition.

This policy is adopted for use in the Los Angeles Com-
munity College District only. Other institutions may differ
and students planning to transfer to another college
should contact that institution regarding its policy.

Course Repetition: Special Circumstances

" Repetition of courses for which substandard work has not
been recorded shall be permitted only upon advance
petition of the student and with written permission of the
College President or designee based on a finding that
circumstances exist which justify such repetition.

.In such repetition under special circumstances, the stu-
dent’s permanent academic record shall be annotated in
such a manner that all work remains legible. Grades
awarded for repetition under special circumstances shall

-not be counted in calculating a student’s grade-point-av-
erage.

L 4

Certain courses in the Catalog may be repeated for
additional unit credit. These courses, marked "RPT"in the
Course Section of the Catalog, allow the student an
expanded educational experience each time the student
enrolls in the course.

Enroliment in these courses is limited in any similar activ-
ity to a maximum of three repeats for a total of four (4)
enroliments, regardless of the repeatabrlrty of mdrvndual
courses.

The activity limitation also applies to courses which are
not repeatable in themselves but for which similar activi-
ties exist. For example, there are several similar course
titlesin Art, Music, Theater, and Physical Education which
are considered to be the same activity. A student may
enroll four times in courses which are considered to be
the same activity, such as twice in Theater 279, Musical
Theater (RPT 3), and twice in Theater 280, Musical Thea-
ter Workshop (RPT 3).

Any combination may be used as long as 4 enroliments

in one activity is not exceeded. A student may enrollina

specific required nursing class amaximum of threetimes.
Enfoliment is defined as attending at least one class
meeting.

‘This activity enroliment limitation begins withthe Fall 1983

term. Excess enroliment will result in administrative drop.
Consult a counselor for the latest restricted activity en-
roliment list.

NOTE: Whenever the student’s record is reviewed for the
purpose of determining his or her unit credits, all of the
student’s record is reviewed, not just the course work
since the beginning of Fall 1983.

Prerequisites

Students may not concurrently enroll in and receive credit
for an.advanced course and its prerequisite(s).

Students may not enroll in and receive credit for the
prerequisite(s) to an advanced course if they have pre-
viously completed the advanced course.

Violation of this regulation will result in exclusion from
class and denial of course credit.

Grading Symbols and Definitions

Only the symbols in the grading scale giveninthis section

- shall be used to grade all courses offered in fuffillment of

the requirements for an associate or baccalaureate de-
gree, a certificate, diploma, or license.

Grades shallbe averaged on the basis of the point equrVa-
lences to determine a student's grade-point-average,
using the following evaluative symbols:.
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Repetltlon of Courses and Forgiveness of
Grades .

Courses whlch are indicated as bemg repeatable in Section
VIlIofthstatdogmzyberemkmforcredxtfor&xenumber
of times indicated. .

Courses for which “D”or “p grad&swere earned may be
repeated. On repetition, the second or latest grade will
‘count toward grade paint average and the previous grade(s)
will be discounted. This Forgiveness of “D” or “F” grade
policyis applicable for amaximum of 12 units. Grade paints
earned on additional repetitions will beaveraged in with the
previous course(s). Unit credit is only allowed once in the
repeat of a “D” grade. A stdent’s permanent academic
record will be annotated such that all course work that has
been forgiven orrepeated will remain legiblemsunnga true
and complete academic hxstory e

A course for which a semester grade of “C” or better was
received may only be repeated upon approval of a Petition
for Exceptional Action, available at the Counseling Office,
previous to registration. If extenuating circumstances exist,
a petition for permission to repeat a course may be submit-
-ted for consideration prior to registration. Students are
‘advised that even with an approved petition which autho-
- rizesarepeatof a course in which a “C” grade or better was
previously received, the student does not earn additional
. units nor does an improved grade result in an improved
grade point average. Information regarding the petitioning
%r%css is available in the Counseling and Matriculation
ce.

__Grlevance Procedures

Copx&softhe Student Grievance Procedures are availablein

. the Student Affairs Office. Procedures are delineated for
- " ‘Studentvs. Student, Studentvs. Faculty, Student vs. Clas-
i s:ﬁed Staff, and Student vs. Manager.

Board of Appeals

% Students with unique, extenuatng circumstances which
: -’1‘}’3)' believe warrant an exception to College regulations
g 'may =ppal to the Board of Appeals. Such appeals are
enerally restricted to regulations governing probation,
d’-’mﬁal » Tesidence requirements, extension of incomplete
des, financial zid, and related College rules. Students
-Stu:]ﬂd consult with a College Counselor or the Dean,
Dudent Sennca for further information and direction.

Alpha Gamma Sigma

M:t. San Antonio College sponsors Zeta Chapter of Alpha
Gamma Sigma, the statewide schalastichonoraryorganiza-
tion for Califomia Community Colleges. Ehgxbxhty for
membership is as follows:

1. Students in their first semester of college must meet
' _relthe.roftbe following criteria:

a Have had a high school grade pomtaverage of3 5
* atthe end of either semester in the senior year, or

b. Be a Life Member (Seal Bearer) in the Cahfomm
Scholarship Federation.

_+ 2. Students who have completed a semester or more of

college must have earned 12 or more units eitherin the

* -~ previoussemesteror cumulatively over three semesters
and have a 3.0 (B) grade point average. PART-TIME
STUDENTS ARE ELIGIBLE FOR MEMBER-
"SHIP.

A minimum of twelve (12) service pdmts are r@md of

" ‘members each semester. There is both active and inactive

membership available.

For further information and review of your academic eligi-
bility, students should consult a Counselor or an Alpha
Gamma Sigma Advisor. Scholarships provided by Zeta
Chapter and the State Alpha Gamma Sigma Organization
are available to members. Some four-year institutions pro-
videscholarship assistance whichislimited to Alpha Gamma
Sigma members. For details, consult with an Alpha Gamma
Sigma advisor. Permanent membership in Alpha Gamma
Sigmaisan honor for students who have completed 60 units
and have one semester of membership with a cumulative
grade point average of at least 3.5 or two semesters of
membership with a cumulative grade point average of at
least 3.25. There are several advantages which accompany
this honor including recognition at graduation. Applica-
tions are available through an Alpha Gamma Sigma advisor.

Dean’s List

The Dean’s Listis an honor list comprised of those students
who have achieved a 3.0 up t0 3.50 grade pointaverageina
minimum of twelve (12) letter-graded units per semester.

Such minimum units shall consist of Assodiate Degree
applicable units.

Graduation HonOrs

Graduation honors are awarded as follows:

Academic Distinction: The “Academic Distincdon Honor”
designation is placed on the transcript and degree of the
graduate who has achieved an overall grade point average
(GPA) of 4.00. N
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. COLLEGE POLICIES

Academic Honor§ |

Academic Honors at Graduation

Academic honors are awarded to students
who do outstanding coursework leading to
graduation from Rancho Santiago College.
Graduation honors are awarded as follows:

CHANCELLOR’S SCHOLAR. The
Chancellor's Scholar designation is placed
on the transcript and diploma of the gradu-
atewhohas achieved an overall grade point
average (GPA) of 3.25 while compieting the
Honors Program requirements. In addition,
the Chancellor's Scholargraduate must have
completed atleast 30 units of coursework at
Rancho Santiago College of which 18 ynits
Or more must be letter grades of A B, orC.
All letter grades must be C or better.

WITH HIGHEST HONORS. The highest
honors designation is placed on the tran-
script and diploma of the graduate who has
achieved an overall grade point average
(GPA) 0f4.0. The highest honors graduate
must have completed at least 30 units of
coursework at Rancho Santiago College of

which 18 units or more must be letter grades. " .

All letter grades must be A. |

WITH HIGH HONORS. The high honors
designation is placed on the transcript and
diploma of the graduate who has achieved
anoverall grade point average (GPA) of 3.8,
The high honors graduate must have com-
pieted at least 30 units of coursework at

. Rancho Santiago Coliege of which 18 units
Oor more must be letter grades of A B, orcC.
Al letter grades must be C or better.

WITH HONORS. The honors designation s
placed on the transcript and diploma of the
graduatewho has achievedan overallgrade
point average (GPA) of 3.5. The honors
graduate must have completed at least 30
units of coursework at Rancho Santiago
College of which 18 units or more must be
letter grades of A, B, or C. All ietter grades
must be C or better,

DEPARTMENTAL HONORS. Honors are
.awarded to students who do outstanding
work in their departments, Eligibility is de-
termined by inclusion in the honors catego-
ries listed above. Selection is made by
departmental facuity with the division dean's
approval,

ERIC

_Semester Academic Honors.

An honors listis issued each semester from
the Admissions and Records Office. Stu-

dents are eligible by completing twelve or

more units with a grade point average of 3.5
or better. Credit/no credit units are not con-
sideredinthe twelve-unit requirement. Over-
all G.P.A. must aiso be a 3.5 or better.

Absencelprop

= ItIs the student's responsibility to withdraw
" officially from acourse.

However, because of enrollment demand a
student may be dropped when not appear-
Ing at the first class meeting.

A student may be dropped for excessive
absences when one ormore absencesthan
the number of class hours per week have
occurred.

Under extenuating circumstances, a stu-
dent may be reinstated by the instructor.

Academic Renewal With
Course Repetition

A student may repeat a course in which a
grade of D, F, and/or NC has been received,
and the grade received upon repetition will
be recorded on the student's record. The
student may then request that the first grade
belined out, thus removing the formergrade

_ from units attempted. A student may not

repeat a course to change a grade of C or
above. (Note: this same procedure may be
followedin case of grades UF and WF which
appear on some older transcripts.) Courses
repeated under the provisions of this sec-
tion will be indicated as repeated on the
permanent academic record of the student.

Academic Renewal Without
Course Repetition

Inasmuch as past performance does not
always reflect accurately a student's actual

ability, Rancho Santiago Coliege has es-

tablished a policy of academic renewal with-
out course repetition.

A student may petition the Admissions and
Guidance Committee two or more years
after recording of the substandard work to

22

. the grade point average.

¥
. as repeatable in the Class Schedule and f
i

s

have up to 20 units of below C work atanyli
Institution disregardedin the computation of ;2

To be eligible, the student would have X
complete 30 letter grade units with an aver 38
age grade point average of 2.0 or complete Sl
15 letter grade units with an average gradg’
point average of 3.0 in semesters or ses-38
sions of academic enroliment from the be.§ 4
ginning of the renewal period. Units will be i 8
counted from the semester immediately fol- 3§
lowing the substandard work. Semesters T
with substandard grades will not count in 3%
unit computation. R i

The petition shall require the approval ofthe
Admissions and Guidance Committee, and
the permanent academic record shall be } '
annotated in such a manner that all work
remains legible. Petition approved work will
not count toward graduation.

Course Repetition

Courses may be repeated under the follow-
ing circumstances:

Substandard Work: when a student has
eameda gradeof D, F, NC (No Credit) orw.
(See Academic Renewal With Course Rep-
etition Policy.)

i

Repeétable Courses: when it is identified
college cataiog.

Speclal Circumstances: under special cir-
cumstances, to be determined through pe-
tition at the Admissions and Records Office.
Special circumstances are as follows: a
significant lapse of time since the student
previously completed the course, accident,
iliness, or other circumstances beyond the
control of the student. Courses repeated
under provisions of this section will be indi- .
cated as repeated on the permanent aca- |
demic recordofthe student. Grades awarded
for courses repeated under provisions of
this section shall not be counted in calculat-
ing a student's grade point average.

- AP

- carere o

Personal Interest Courses. The number
of courses which may be taken within an
area of personal interest is limited to a total
of four courses. A personal interest area
may be defined as (1) a physical activity
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; subject to the permission of the instructor. Procedures for prior to the assignment of the final grade provided that the .
v auditing courses are published in the quarterly Class " - total permissible number of units for the course or courses is
. Schedule. not exceeded. Work is to be completed within a stipulated

time period. The SP symbol shall be replaced with the
appropriate final grade within one year except for graduate
"degree theses for which the time may be up to two years, but
may not exceed the overall time limit for completion of all

An auditor is a student who is attending courses for no credit.
The student must be registered with fees paid for the quarter
in which the course is 1o be audited. A student may enroll to

audit a course during the add/drop period and no later than master's degree requirements. Failure to complete the ‘
the last day to add a course. A student may change fom - assigned work will result in an SP being counted as )
credit to audit not later than the last day to drop a course. equivalent to an F grade point average computation. Any
Courses enrolled for audit grades are not consndered when ) extension of time limit must receive pnor authorization by the
determining enroliment status. dean of the school in which the student is a degree

candidate. All remaining SP grade symbols will be changed ‘

In cases where class sections must be Iimited in enrollment, ' to F or NC at the time the student's degree is awarded.

preference will be given to students enrolling for credit.
Students may not enroll for audit classes through CAPTURE.

The student services fee and nonresident tuition fee are REPEATING A COURSE
determined on the basis of the total units for which the
student is enrolled including courses audited.

Students may enroll in a course more than once for
improving the grade point average under the foliowing

Incomplete (Authorized) conditions: : )

1. Acourse taken at Cal Poly or at another univessity or
An incomplete signifies that a portion of required coursework “college in which a grade of D+ or less was received may 3
has not been completed and evaluated in the prescribed time be repeated here with the new grade recorded along 14
period due to fully justified reasons and that there is still a with the prior grade. The grade eamed by repeating the
possibility of eaming credit. It is the student's responsibility to course will replace the quality points, quality hours, and FE
bring pertinent information to the instructor who will eamed hours which were previously eamed. |

determine the means by which the remaining course
requirements will be satisfied. A final grade is assigned when
the work agreed upon has been completed and evaluated.
The student is not permitted to reenroll in the course to
complete course requirements. If the student does reenroll,
the original grade of | will be counted as an F (or NC) and the
reenroliment will be processed as a repeated course.

2. The course may not be repeated for Credit/No Credit if ‘2 :
the student has previously received a grade of D~ or less %
in that course. The course may be repeated for '
Credit/No Credit only if the student has previously

“received a grade of NC in that course. An original NC- %%
grade may be repeated for CR/NC or a letter grade, but
not for improving grade point averages. y

A grade of | must be made up within one calendar year 3. Undergraduate students may repeat up to 20 units for
immediately following the end of the term in which it was grade point average improvement. This adjussmnent will .5
assigned. An instructor may specify a time limitation of less be made automatically at the end of the térm in which
than one year. This limitation prevails whether or not the the course is repeated. A repeat petition is required for
student maintains continuous enroliment. Failure to complete : the following reasons only: e
the assigned work will result in the | being counted as
equivalgnt 10 an F (or NC) for grade pointgavemge o the course was oqs!nally taken before Fall-l9t}7 '
computation. All remaining grades of | will be changed to F * the course was originally taken at another institution
(or NC) at the time the student's degree is awarded. ® the course has changed prefix or number -
For the situations listed above, the repeat petition must Ff
Incomplete (Unauthorized) be tumed into the Office of Academic Records by the ¥
end of the seventh week of the quarter in which the
A grade of U indicates that a student enrolled for a course course is repeated.
did not withdraw from the course and failed to complete . . L
course requirements. It is used when, in the opinion of the 4. Except where noted in the specific course description
instructor, completed assignments or course activities or both - that the course may be repeated for credit, a student
were insufficient to make normal evaluation of academic may not receive additional credit for.any course in
performance possible. For purposes of grade point average which a grade of C or higher, including CR has been -
computation this symbol is equivalent to an F. received. If the student repeats a course in which a C+
or higher grade was eamed, both grades will be
Satisfactory Progress - calculated in the grade point average but the duplicate

o eamed hours will not be counted toward the degree.
The grade of SP is used in connection with courses that
extend beyond one academic term. It indicates that work is
in progress and has been evaluated and found to be
satisfactory to date, but that assignment of a grade must await
completion of additional work. Reenroliment is permitted
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OFFICE OF THE DEAN OF STUDENT SERVICES

" POSITION PAPER ON .
COURSE REPETITION POLICY AT
' COLLEGE OF THE CANYONS

Dr. Glenn Hisayasu
- January 1995

BACKGROUND:

Based on my review of the issues surrounding COC's course repetition policy, there have
been several interesting items of information uncovered.

Surprisingly, there are no current written policies that concern a limitation on course -
repetition at the college. No reference to course repetition is found in the Santa Clarita
Community College District Board Policies except under the academic renewal policy
which does not prescribe the number of times a student may enroll in a course. Our
college catalog (see attached - pg 26) has academic policy statements that are also
authorized by the Board of Trustees, however, no limit on course repetition is cited in the
college catalog, except for certified repeatable courses, such as, music, P.E etc.

Title 5, Sections 55761, 55762, 55763 and 55764, of the California Code of Regulations

_deals with course repetition, yet does not dictate an absolute number of times 2 course
may be repeated (see attached). Generally, Title 5 regulations empower the local,
governing board with the responsibility of setting course repetition policies within the
scope of other state regulations that refer to recording permanent academic records
(Section 76224) and the finality of grades (Chapter 2.5, Section 59020).

The only legal reference to a course repetition policy cited in Title 5 concerns state

apportionment for course repetition. Title 5, Section 58161c of the California Code of
Regulations provides specific conditions that need to be present in order for the college to
claim appropriations for students who repeat a class (see attached Ed. Code).

L. CONDITIONS WHEN COURSE IS DECLARED ACCEPTABLE FOR
REPETITION: ' '

1. We must identify the courses that can be repeated axid designate them in the catalog. ‘
2. We must use the following certification process:

a. The course content needs to differ each time.
- and-
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b. The student must gain an expanded educational expenence based
on one of the followmg 1easons:

* skills or proﬁc1enc1es are enhanced by supervi_sed repetition and
practice within class peﬁods - :
, -or-
* active part1c1patory experience in individual study or group
assignments is the ba51c means by which learmng objectxves are
obtained.

3. Implement a monitoring system for this repetition.

4. The attendance of students who repeat courses pursuant to these regulations,
may not claim state apportionment for more than three semesters (the original, plus
three more). : :

I CONDITIONS WHEN THE COURSE IS NOT DECLARED REPEATABLE
BASED ON SKILL IMPROVEMENT BY FURTEER INSTRUCTION OR
PRACTICE

Under Title S regulations, state apportioninént may be clainiéd for the attendance of a
student in a course in which the student has received a grade only if:

1. The student is alleviating substandard work ( D, F, or NC grade)

2. Student's grade is, at least, in part the result of extenuating
circumstances beyond the control of the student.

3. The district has determined that the student should repeat a
course due to a significant lapse of time. The attendance of
students repeating a course under this subsection may be
claimed for apportxomnent purposes only once (original, plus
one repeat). . : ,

III. CURRENT PRACTICE

There are several important elements that need to be taken into account when cons1denng

 establishing our COC course repetmon policies. These are:

1. State regulations prescribe limitations on cla.iming apportionment on repeated courses °

only under a few specific conditions. These conditions are: (1) a limit on repetition for
skill improvement courses that are declared repeatable, and (2) a limit when the course is
approved for repetition due to a significant lapse of time since the original course.
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2. Itis important to note that, aside from the aforementioned repetition conditions, the
authority to determine course repetition' policy is vested in the local governing board.

3. Some of the issues that have prompted the need for estabhshmg and enforcmg a
college course repetition pohcy are: '

a. Faculty concerns with unsuccessful students who continue to

repeatedly attempt the same course and deny access to other
students

b. Concems from instructors that they are diverting their
time and energies on the same student who ultimately does not
complete the course usually for reasons beyond the control of
the i mstructor :

c. The college has been unable to enforce policies concerning -
progress probation. '

d. There is the possibility that some students are abusing the
" system. There probably exists an unknown amount of students
who enroll in courses exclusively for student discounts on auto
insurance*, to temporarily maintain I-20 (foreign student
visas)*, to gain eligibility to COC categorical programs, or for
other student benefits with no intention of completmg the
courses*.

e. In addition, there are even some very successful students who
are pursuing professional or highly impacted majors who
intentionally take a class for a "withdrawal" so that they can
repeat the course with a higher probablhty of obtaining a
superior grade. .

* Note: Admissions does not provide full time enrollment
verification until the beginning of the semester due
- to this insurance fraud reason.

* Note: Foreign student attendance verification to the U.S.
~ Immigration and Naturalization Service (LN.S.)
(I-20s) are periodically reported. Thus, temporary
COC enrollment only assists the student in legally
residing in the U.S. for a short penod of time.

* Note: Financial aid awards (except the BOGG fee
waiver) are given in the arrears. Students get paid
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for attendance already demonstrated and not
merely for enrolling in classes.

£ It tends to distort some of our institutional research on retention
. effectiveness, faculty workload, curriculum and instructional .
scheduling decisions, etc.. -~ .

g. It is not a sound educatipnal or financial practice to allow
unlimited course repetition. ‘Students who are unsuccessful in

completing a course after numerous attempts clearly are neither -

prepared academically nor personally. In addition, diminishing
college revenues dictate that we direct our scarce resources both

effectively and responsibly toward meeting our most pressing
student needs. S .

. g. There is no current state restriction on apportionment funding
of student's who receive "withdrawal” designations on their
classes. Our State Chancellor's Office Attendance Reports
(CCFS-320) capture the attendance of all students who are
enrolled at the first census periods of each semester (P-1
and P-2 reports) as well as the summer and intersession.

IV. RECOMMENDATION:

It is my recommendation that we pursue Board of Trustee approval for the following
college policies conceming course repetition (when it does not pertain to the repetition

. clause for courses approved based on improvement of skills such as typing, golf, dance,
singing, etc.). ' g : .
: 1: Once a student enrolls in a specific course and obtains a
substandard grade (D, F, or NC) he/she may only _
attempt repeating this course twice for an improved grade. This
"three attempts limitation " refers to any combination of

. "unsuccessful” course completion whether it be a withdrawal,
' incomplete or substandard grade. -

Note: Ifthe student withdraws from the class prior to the first
census reporting (third Monday of the semester) then the
" attempt does not get recorded on their academic transcript
and, thus, will not be considered an attempt at repeating the
course. '

Note: This policy appliés to "attempted” course completions at

COC only. The college will not seek to evaluate course
repetitions from courses completed at other colleges
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2. Ifthe student has enrolled in a speclﬁc COC course for three
attempts and does not successfully complete the course, he/she
will not be allowed to reenroll for the course at COC. The
student will then be required to take the course at another
community college district to gain credit for the course for
Associate of Arts degree, certificate or transfer certification

purposes.*

“*Note: As usual, the student w111 need to submit official transcnpts
from other college to be evaluaied :

3. That this ne\;;el;cy goes mto eﬁ'ect for the semester 1mmed1ately

following official approval by the Board of Trustees. Also,

that the followmg procedures be implemented:

* That the college make a comprehensive effort to mform a]l
CoC students of the new policy. :

* That the information is written in all relevant college
publications as soon as reasonably possible and, depending on
‘the time frame, that special flyers and announcements be
developed and distributed.

* That we develop a "temporary" procedure for petition and appeal

' to cover the transition period for students who are xmmedxately
affected. It is suggested that we allow at least the opportunity
for "immediately impacted" students to petition for "
consideration of a one semester grace period on the policy.
This grace period will not be grandfathered for students not in
attendance to the college and will terminate after one semester
of policy enactment.

4. That we enforce this policy based on LAN computer driven |
' monitoring. In discussions with Ken Stevens, it is clear that we
are capable of using a "registration block" that would flag
. unqualified course repetition, however, this process is also very
* impractical at the present time. The processing time delays that
would occur in having the computer search the database each time
a student registers for classes would be totally unacceptable
(especially with phone registration). It is likely that we will need
“to implement a "batch reporting system"” that identifies
unqualified course repetitions and then notifies the student by use
of computer generated letters. The enforcement process needs -
further discussion. Some of the potential issues are:
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* There will be an inerease demand for _refunds.

* There needs to be a new procedure for special course
adjustments during the one semester grace period and for
some students who "need" full-time enrollment status.
(i.e., financial aid, EOPS recipients).

~\
“ 5/ ‘We need to analyze all current repeatable courses at COC
./ to ascertain if they meet repetition certification standards.
In addition, we need to insure that our college catalog is
accurate and clearly reflects the limitations on course repetition

policy.

This position paper is presented to COC staff as an attempt to generate discussion and
policy development on an issue that has been "bantered about” for some time. It is.
intended as a first draft document. :

ccC:

Dr. Dianne Van Hook

Dr. Carter Doran

Mr. Mike Dermody, Academic Senate -
Mr. Ken Stevens

Ms. Dottie Duncan

COC College Council ,

COC Student Services Managers
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COLLEGE COUNCIL MINUTES
: . March 22, 1995

Members Present: Al Adelini, Sue Bozman, Lee Corbin (for Brad Reynolds), Michael Lo e
. Dermody, Carter Doran, Dottie Duncan, Glenn Hisayasu, Jan Keller, Helen Lusk, Gary Olmstead, :
Bruce Pelkey, and Dianne Van Hook

Members Absent: Beth Asmus, John Drlslane. Mary Edwards, Stu Ferdman, Joe Gerda,
Christina Hoard Marc Jaubert, Allison Korse, Mike Joslin, Nancy Mattice, Jorge Perez, Brad o
Reynolds. » Ken Stevens Shirley Storlie, James Valerio, Joan Waller - e

Glenn Hisayasu and Mike Dermody presented a position paper on underage enroliment. They

informed the College Council that the -Senate (which is responsible, per Board policy, for was

making recommendations on "Standards for Student Preparation and Success”) developed and

thoroughly reviewed the paper with the Dean of Students. The policy was reviewed with the
~ College Council which agreed with the guidelines as presented. .

1. Underage admission guldel:nes are for students who are. enrolled in grades ten and under

2. The main purpose of these underage/specral admission procedures is for enrichment
(enroliment in courses from which the student has the ability to benefit) not for
remediation.

3. College of the Canyons courses cannot be used for home schooling or to “take the place
of” curriculum taught in local school districts.

Y Question: Do we know this for a fact?” Does the law prohibit it as a
substitute for a local choice?

4. Enroliment will be via a special form and necessitate student/parent participation in
orientation prior to enroliment. : :

5. Enroliment will be in specific course titles approved by the parent, counselor and the COC
staff (to avoid competition with local school district curriculum).

6. Special enroliment applications will be on a semester-by-semester basis.
7. Special enrollment will occur only after pre-registration has occurred.
v Question: Does this mean that, even though, an underage student has
accumulated COC credits, they are excluded from their registration
priority in the enrollment process?

8. Underage students must complete all course prerequlsnes as well as appropriate
math/English assessment.

v Question: Will we accept any of the Hart district tests as substitutes?
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College Council Minutes o o - Page 2.
March 22, 1995 : ' Co

9. Students must have demonstrated'succeszul scholarship prior to enroliment at COC and
must show successful academic achievement at COC to sustain future enroliment.

v Questlons° .
.+ Can we do this legally? _ I
» lIsn't this a double standard? ,
« Why wouldn't they just follow the general standards for all our
students?
- What If a student was recommended by all requlred partles, had
" tested Into a course, but did not have prior academic “successful .
scholarship”? T

Mike and Glenn reviewed the etcisting pt'oposat and hlghllghted the following: N R

1.. The policy limits students to three attempts at a. class (the initial attempt and two ‘
repetttlons) 4

2. Students who received a "w" wnll be treated as if they had received an unsatisfactory
grade for the purpose of determining the number of attempts at a specific class.

3. There will be a one-semester "grace" period to warn students of the change (similar to
the preparation preceding the increased math  graduation requirement).

4. The Senate expressed some concern over the original prohibition policy outlined in the
position paper. (After three attempts at a class, the student would forfeit the option of
completing the course at COC.. If it was a class needed for graduation, it would have to
be taken at another community college district.) The Senate would like to develop some
challenge procedure. There might be circumstances where a student has a valid and
compelling reason for a waiver of the "three strikes and you're out” policy.

5. The Senate realized the fiscal impact of students who take repeated sections of the
same class (loss of seats for other students as well as loss of funding from the state for
that student). However, for the welfare of the students, it was requested that any
specific implementation policies for repeatability await the matriculation study on
repeatability currently being conducted by Joe Gerda (expected completion: May,
1995).

It was noted that we do need to develop an "exception" procedure whereby
we can consider extenuating circumstances, i.e., a break in education, statute
of limitations, etc.

Free Speech Area

Glenn briefly reviewed Mike Joslin's proposal on designating the Independence Grove as
the free speech area. It was noted that the college still retains the right to determine
the time, place, and manner in which the area may be used.
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Computer Services
College of the Canyons

To: - Carter Doran
Dottie Duncan
= Audrey Green
‘Glenn Hisayasu

From: Ken Stevens /250
Date: January 13, 1995
| Subject: Course Repetitions

Attached is a printout of students who have enrolled in the same course Spring
95 that they also completed during the previous semester. I omitted Music, PE,
Dance and General Studies as so many of those courses are repeatable.

This is just to give you an idea of the types of courses students are re-enrolling
in. Some of them are legitiment, e.g. Weld 150 and Journ 210, but many are not.
When we finalize our repeat policy I can mark the computer catalog file and
then print only those courses the student should NOT be enrolling in. This will
make the listing easier to interpret. Eventually we will be able set up 'blocks’ in
the registration program to keep students from re-enrolling in these courses.

In passing I see several students are retaking welding courses that the catalog
does not show as repeatable (only Weld 125 & 150 are listed in the printed -
catalog as being repeatable). Perhaps they could be moved to other courses this
Spring Semester so the District can get credit for their enrollment.

I am now removing students from courses the printed catalog says should not be
repeated, so they are no longer included in our Apportionment or MIS Reports.

Attachment
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sreg04 : P;s

01/13/95 SFRING 1995 Stu Repeating Course Fall->Spr
Spr Enroll Fall 3
Student ID Class Date Gr CATH Class CATE# Gr Course ID?
041-48-1494 94605B 12-14-94 0946101 00 9405 0963101 00 A WELD 101~ *
050-44-5728 5544 11-21-94 055070 00 5542 055070 00 CR MATH 070=~ 3
108-56-4007 8210A 11-30-94 082211 00 8210A 082211 00 B RDIOTV 211 ~
245-78~-0519 9630 12-01-94 096125 00 9630 096125 00 CR WELD 125 =
252-64-2529 1459 12-15-94 014153 00 1458 014153 00 '§D :BUS ==7153 1%
14635 12-15-94 0141465 00 1467 014165 00 C BUS 165—f§
325-44-9138 6808 068099 15 6815 068099 15 =
329-52-7814 9405E 12-14-94 096101 00 9405 096101 00 B WELD 101~ §
-353-b4-1564 5584 11-28-94 055140 00 5586 055140 00 .D - MATH "140% 3
: 8030 11-28-94 080102 00 - 8070 080102 00D -PSYCH . 102:
370-28-3892 9605A 12-12-94 0946100 00 9505A 094100 00 A WELD 100« 2
440-88-5556 0b1SA 12-02-94 006124 05 0640A 004124 05 B ART 124E~;
- 444-84-33%4 8910 12-07-94 089150 00 8930 089150 00 C SPAN - 150 -3
523-88-1291 4804 12-01-94 0468020 00 6805 068020 00 CR PERDEV 020 .3
S45-15~2034 9605E 12-12-94 0946101 00 9405E 094101 00 A WELD 101~ "1 -
545-71-1320 8008 11-30-94 080103 00 8035 080101 00 D PSYCH =301 4
545-25-8407 8910 12-12-94 089150 00 8930 089150 00 B SPAN 150
546-63-4234 9635 12-08-94 096150 00 9635 096150 00 A WELD 150 é
546-75-8548 3024 11-30-94 030080 00 3027 030080 00 D "ENGL 080 "
547~63-4225 1706 11-22-94 017151 00 1705 017151 00 .D <CHEM .:1351:3:.
548-96-4332 9405 12-13-94 0946101 00 9405 096101 00 A WELD 101 %
549-77-4850 5118 11-28-94 051210 00 5142 051210 00 A JOURN 210 4
5120 11-28-94 051215 00 5144 051215 00 A JOURN 215 -
§50-79-3045 7208A 11-28-94 072170 00 7220A 072170 00 B PHOTO . 170
44§§9:91-8051 7208A 12-05-94 072170 00 7220A 072170 00 A FHOTO 170 i
§52-41-5197 4804 12-07-94 0468020 00 6805 068020 00 CR FERDEV 020 4
552-55-8546&6 1702 11-22-94 017151 00 1710 017151 00 D “CHEM "~151~?
S53-51-2031 3044 12-08-94 030090 00 3044 030090 00 CR ENGL 090-;
554-49-6343 8002 12-07-94 080101 00 8005 080101 00 D~ ~pPgYCH 7101 .
§55-97-5442 5118 11-30-94 051210 00 — 6142 051210 00 C JOURN 210u
5120 11-30~-94 051215 00 5144 051215 00 A JOURN 215 b
§54-2G-7452 99544 11-23-94 055070 00 §546 055070 00:D ATH . D"
558-57-7312 5588 11-23-94 055211 00 5588 055211 00: D" “MATH - ,211 z
558-82-0947 9635 12-07-94 096150 00 9635 096150 00 A MWELD 150 §;
§59-33-7721 5573 11-21-94 055103 00 5574 055103 OO IF “MATH = 103
S60-67-4216 5902 11-21-94 055023 S S A A 5 i
5640-73-2002 1832 11-29-94 018175 00 1834 018175 00 A CHLDEV 175~§
-77- 6804 12-01-74 068020 00 680
561-77-2694 4304 12-07-94 043101 00 4305 043101 0071F GERHAN 10!
562-39-1745 3070 11-29-94 030101 0O 3068 030101 00:D ENGL 01017
5463-79-77465 30642 11-30-94 030101 00 3067 030101 00: D TENGL '“ﬂOl
8T 3-85-5080 7602 11-23-94 076150 00 7610 0761 P 3903 §
564-51-0726 5518 11-28+-94 055060 00 5522 055060 00 CR HATH T060%:
-76-38. 12-06-%4 096101 00 TL0DE UF6101 00 C WELD 101‘,'
567-95-9635 5559 11-28-94 055070 00 5558 055070 00 IF ~MATH- - 070
558-35-8745 946058 12-12-94 096101 00 9605E 076101 00 A WELD 101:
5648-43-46818 8008 12-07-94 080101 00 8020 080101 00. IF'PSYCH"- 101\-5
570-49-0437 8002 12-12-94 080101 00 8060 080101 00 A PSYCH lOl—f
570-78-7945 1462 12-15-94 0141546 01 1463 014156 01 B BUS leﬂ
B70-95-7844 3068 11-23-94 030101 00 3067 0430101 00-D = ' 1
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01/13/95 SPRING 1995 Stu Repeating Course Fall->Spr sreg04 Page

D I LR )

Spr Enroll Fall
Student - ID Class Date Gr CATH Class CAT# Gr Course 1D

571-41-7973 5518 ~11-21-94 055060 00. 5524 055060 00
$72-61-3033 3072 12-05-94 030101 00 3077 030101 00
$73-67-4895 1814 12-08-94 018116 00 1814 018116 00

“W“,
0
X
>
=
X
o
o~
(e]
{

CHLDEV 116

586-50-2006 53526 11-30-94 055060 00 5524 0335060 00
602-05-3067 3074 11-30-94 030101 00 3070 030101 00
603-20-8649 3097 12-14-94 031080 00 3096 031080 00
605-56-8324 9605B 12-12-94 096101 00 26058 096101 00
608-05-2862 8008 12-08-94 080101 00 8015 080101 00

MATH 060 =
ENGL 101 °F
ESL 080  #
WELD 101~
PSYCH 101,

m 0

.
re iy T — T

' 609-26-2344 6804 12-07-94 068020 00 = 6805 068020 00 CR PERDEV 020

¢ 610-60-2238 1443 12-12-94 - 014104 00 1448 014104 00 BUS 104<=
612-26-9683 3050 11-29-94 030090 00 3038 030090 00 CR ENGL 090 —
613-07-9349 S118 11-23-94 051210 00 5142 051210 00 JOURN 210
614-03-5117 3062 11-23-94 030101 00 3062 030101 00 ENGL 101 =
614-20-5112 8908 12-06-94 089102 00 8925 089102 00 SPAN 102 -

617-30-2671 5118 12-12-94 051210 00 5142 051210 00 JOURN 210

POLISC 1350 é

g o TSN

Hors e

619-01-8960 7616 12-07-94 076150 00 7635 076150 00 IF

622-16-6409 4806 11-29-94 048102 00 4804 048102 00 HIST 102 <
5588 11-29-94 055211 00 5592 053211 00 MATH =~ 211°¢

623-03-37468 04635 11-28-94 006205 00 0660 006203 00 ID ART = 205~

623-05-3330 9635 12-12-94 096150 00 9635 096150 00 WELD 150

624-03-7340 39566 12-06-24 055103 00 5572 0335103 00 MATH 103 *

625-12-7179 3069 11-29-94 030101 00 3047 030101 00 ENGL 101 =

D OO Dl OO = D> OO OO0 O T~ 0> w0

D

626-40-9673 6808 11-21-94 068099 15 6813 068099 15 PERDEV 099

et atanit il Ll R}

C
a
c:
c
c
©
©
L
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L
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°
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°
°
°
°
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Memo To: Glenn Hisayasu
—Dottie Duncan

From: Ken Stevens%kp

Date: Februaryl17, 1995

Subject: Invalid Course Repeats - Spring 1995

Attached are the class enrollments I picked up as not being eligible
for Apportionment reporting. The small sheet shows those taking a
course more than four times, while the larger printout shows those
repeating a course they previously had gotten a satisfactory grade.

Can we go over these lists to determine exactly which enrollments
are to be deleted from apportionment? I have some questions about
how we want to handle some courses, e.g. CHLDEV 225 - the course
outline says it is repeatable, but not how many units total;, PE 166 &
167 - these are intermediate level activities. Can a student take a
beginning level 4 times, intermediate 4 times and advanced 4 times?
Our printed catalog only mentions repeats for the beginning level???
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